
Paycheck Calculator for Hourly Employees 

Hourly Paycheck Calculator · Hourly Calculator · PaycheckCity 

*Please note that there may be minimal rounding differences between the Paycheck 
calculator and your pay statement net direct deposit due to various changes that may 
have been made throughout the year, causing small variances (typically $5.00 or less 
in your net check amounts* 

You will need the following information: 

• Pay Statement 
• Federal Withholdings 
• State Withholdings 

To locate these items: 

• Login to My Sealed Air 
• Click on the My Pay Tile 

 
A. This will Single Sign On (SSO) you into ADP 
B. NOTE – if this is your first‐

time logging into the ADP portal, you will be asked to answer 6 
challenge questions. 

 
For Federal and State Withholding Details: 

• Click on “Myself” and then click on “Documents”  

 

https://www.paycheckcity.com/calculator/hourly


• Scroll down in the “Tax Withholding” section  

 
• Click on the “Federal” or the specific state links under “Tax Withholding” to view or 

update the allowances for both Federal and state taxes 
 
For Pay Statements: 

• Click on “Myself” and then click on “Pay”  

 
• Here, you can select the year you want to view pay statements for; these will appear 

under the drop-down tab shown below 
• Be sure to click “show” on the right-hand side of the screen to see amounts 
• Click “view document” to view a specific pay statement  

 
 
 
 
 
 
 
 
 



 
Sample Pay Statement to Calculate your Paycheck: 
 

 

 
 

 

 



How to Use PaycheckCity’s Hourly Calculator 

The hourly calculator is designed to help you accurately estimate your take-home pay 
based on your hourly wage. Follow these steps to get the most out of this tool. 

What You’ll Need: 

• Your hourly rate(s) 

• Number of hours worked at each rate 

• State of employment 

• Pay date 

• Information about any deductions or benefits 

 

Step-by-Step Instructions 

1. Select Your State 

Start by clicking “Select a state” and you will be directed to the bottom of the screen where 
you can type in your WORK state (state you work in/have taxes withheld from). This 
ensures that state-specific tax rates are applied to your calculations.  

 

 



Click on the state and the calculator page will refresh to show the following (based on the 
state you selected): 

 

2. Enter the Check Date 

Input the date for which you want to calculate your paycheck (see highlighted date in pay 
statement example above). This is important because tax rates can change throughout the 
year, and the calculator will use the most up-to-date rates for your selected date. 

3. Input Your Hourly Rates and Hours 

• Hourly Rates and Hours can be found under the “Earnings” section of your pay 
statement 

• Enter your regular hourly rate in the “Amount” field 

• In the corresponding “Hours” field, enter the number of regular hours you work at 
this rate 

 

• If you have different rates for overtime or other scenarios, click “+ Add Rate” 

o In this example, there are 2 hours of overtime, but there are 2 different rates: 

 



• For each additional rate, enter the corresponding hours worked: 

 

4. Add Any Additional Income 

• Additional income is located under the “Earnings” section of your pay statement 
• If you have any additional income (like tips or commissions), enter this amount in 

the “Amount” field 
• You will also need to enter in any company paid benefits shown under “Other 

Benefits and Information” that shows a “This Period” amount 
o Enter the “this period” rate under amount and hours = 1.0 

 

 

5. Once hours and income have been added above, under “Earnings” ensure that: 

• Gross Pay Method is “Per Pay Period” 

 



o Your pay period gross pay is under the “Amount” column, and the Gross Pay 
YTD amount is under the “Year-To-Date” column 

▪ Note that your Gross pay below will INCLUDE the “This Period” 
amounts from your “Other Benefits” section 

 
• “Pay Frequency” is set to “Weekly” if you are trying to calculate your pay for a weekly 

pay period, or bi-weekly if you are trying to estimate what your new bi-weekly pay 
will be 

• Enter your YTD Gross Pay from your pay statement to ensure taxes are calculating 
correctly: 

 

6. Review W-4 Information 

 Federal Taxes: 

• Refer to the screenshots above to locate your Federal and State withholding 
elections in your ADP portal account 

o In this example, the employee’s Federal withholding elections are 
Married/Filing Jointly, 0 Allowances, $0.00 credits for dependents, and an 
additional $7.00 withheld per week 

• Ensure Use 2020 W4 box is checked as this is the most recent IRS form on which all 
Federal taxes are calculated (exemptions, child dependent credits, etc.) 

• Ensure that your W-4 information is correctly entered: 

o Select your filing status (Single, Married Filing Jointly, etc.) 

o Enter the number of dependents, if applicable 

o Add any additional withholding amounts 



 

State and Local Taxes: 

• Review your state tax withholding details and enter the following: 
o Additional State Withholding 
o Total Allowances 
o Most Recent Withholding Amount (se below for where to find on your pay 

statement) 

 
• Work Address (so local taxes can be calculated correctly) 

o This employee works at the Bedford Heights, OH location 
• Resident – check the box if you are a resident of the city and zip code typed above, if 

not please uncheck this box 
o This employee does not live in Bedford Heights, so the box is unchecked 



 

7. Enter Deductions and Benefits 

Scroll down to the “Benefits and Deductions (option)” section to enter any pre-tax or post-
tax deductions: 

• Deductions are located under the “Additional Deductions” section of your pay 
statement 

• Common pre-tax deductions include health insurance premiums and 401(k) 
contributions 

o Please refer to the highlighted items in the pay statement example above; all 
pre-tax deductions are notated with an “*” (ex. Medical, Dental, Vision, 401k, 
HSA) 

• Post-tax deductions might include voluntary deductions (ex. critical illness, 
additional life, legal, union dues or wage garnishments, etc.)  

Click “+ Add Deduction” to begin entering your deductions: 



 

• Deduction Name 
• Deduction Type: select $ Fixed Amount if it is an amount withheld per pay period or 

% of gross pay if you are entering a retirement withholding percentage  

 
• Year to Date Amount: enter the amount under the YTD column next to your 

deduction type 
For all items with marked with “*” you 
will check the boxes next to exempt 



 

Continue entering all deductions 

8. Calculate Your Paycheck 

 

• Click the “Calculate” button to see your results 



 

8. Analyze Your Results 

• Review the detailed breakdown of your paycheck, including: 

o Gross Pay 

o Federal Withholding 

o State Withholding (if applicable) 

o Local Withholding (if applicable) 

o FICA taxes (Social Security and Medicare) 

o Any deductions you’ve entered 

o Net (take-home) Pay 



Tips for Accurate Calculations 

• Double-check your hourly rates and hours worked 

• Ensure you’ve selected the correct state 

• Update your W-4 information if it has changed recently 

• Include all regular deductions for the most accurate result 

Troubleshooting Common Issues 

If your calculation seems incorrect: 

• Verify all input amounts are accurate 

• Check that you’ve selected the correct state 

• Ensure your W-4 information is up to date 

• Confirm all deductions are entered correctly 

• Click the “Edit” button on the results page to back and edit your entries  

 

Please note – if you would like to estimate your new bi-weekly paycheck amount, 
please multiply all hours and benefits amounts by 2 to view your bi-weekly pay 
estimate results: 

Based on this example: 

• Regular hours: 80.0 at $27.30 per hour 
• OT 1.0: 4.0 hours at $27.30 per hour 
• OT at 0.50: 4.0 hours at $13.65 per hour 
• LTD Employer: $3.15 amount, enter 2 hours 
• GTL: $2.93 amount, enter 2 hours 



 

• Pay Frequency under “Earnings” would need to be updated to “Bi-weekly” 

 
• Additional Federal withholding would increase from $7.00 per week to $14.00 for a 

bi-weekly period 

 



• All fixed rate deductions would be multiplied by 2 
o Ex: Medical would be $143.30, Dental would be $17.98, Critical Illness would 

be $19.76, etc. Retirement and any percentage-based deductions would not 
need to be updated 

Bi-weekly Paycheck Estimate Results: 

 

 

Additional Paycheck calculation resources: 

Hourly Paycheck Calculator - Calculate Hourly Pay | ADP 

Free Paycheck Calculator: Hourly & Salary Take Home After Taxes 

 

https://www.adp.com/resources/tools/calculators/hourly-paycheck-calculator.aspx
https://smartasset.com/taxes/paycheck-calculator

